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Hacrosmee IlonmokeHue ompenenser OCHOBHbIE TpeOOBaHHS K MOPSAKY IMOJYYEHHUS, XpaHEHHs,

UCIOJIb30BaHUS U IIepeauu (anee - 00paboTKe) MepCoOHANbHBIX JTaHHBIX PAOOTHUKOB.

I. O0mue moJ1o:xeHus

HepCOHaJ'IbHI)IC JaHHBIC pa6OTHI/IKa - 3TO I/IH(l)OpMaI_[I/IH, H606XOI[I/IM3H pa60Toz[aTeJno B CBiA3U C

TPYAOBBIMHU OTHOIICHHUAMM W Kacaromascsa KOHKPETHOI'O pa6OTHI/IKa.

HepCOHaJ'IBHI)Ie JaHHBIC pa6OTHI/IKa COACpKATCI B OCHOBHOM JOKYMCHTE II€PCOHAIBHOIO Y4C€Ta

pa6OTHI/IKOB - JIMYHOM ACJIC pa6OTHI/IKa.

JIndHoe AeIo COCTOUT U3 CJICAYIOMIUX pa3aciIOB:

1. AnketHo -Onorpaduyeckue 1 XapakTepu3yoLue MaTepralibl, K KOTOPbIM OTHOCSITCS:

1.1. adbkera;

1.2.  aBroOumorpadwus;

1.3.  Komuu TOKYMEHTOB 00 00pa30BaHUU;

14. xaprouka ¢opmbr T2

1.5. pe3ynpTaThl MEOUIMHCKOTO  OOCIElIOBaHUS Ha  MpeAMEeT TOAHOCTH K
OCYIIIECTBICHUIO TPYAOBBIX 00SI3aHHOCTEH (1S psAaa TOJDKHOCTEH);

1.6. 3agBrnenHue pabOTHHKA O MMpUeMe Ha paboTy;

1.7. xomwus mpukasa o rpuemMe Ha paboTy;

1.8.  TpymoBoii moroBop;

1.9. 1OKyMeHTBHI, CBSI3aHHBIE C TIEPEBOJIOM H TIepeMenieHneM paOOTHHKA (KOTHH
MPUKA30B, 3asBJICHUS pAOOTHHKA U T.I1.);

1.10. BemHMCKH (KOMUHU) W3 JOKYMEHTOB O MPHCBOCHUU TOYETHBIX 3BaHUM, y4eHOM
CTETeHH, HarpaKJICHUU TOCY1apCTBEHHBIMU HAarpaJaMu;

1.11. xomuu HarpaJHBIX JHUCTOB;

1.12. arTecTalMOHHBIE JINCTHL;

1.13. KOmIUM MPHUKA30B O MOOMIPEHHSX, B3BICKAHUIX;

1.14. xapakTepHCTHUKH U PEKOMEHJAaTeNbHbIEe MMChMa;

1.15. 3asBneHue paboTHHKA 00 YBOJbHEHUH;

1.16. xomus mpukaza 00 YBOJbHEHHU;

1.17. npyrue IOKYMEHTBI, HaxOXJE€HHE KOTOPbIX B JUYHOM jeie OyJaeT MpU3HaHO
1enecooOpa3HbIM;

1.18. cmpaBka 00 OTCYTCTBUH CYIUMOCTH.

2. JlononHuTENbHBIE MATEPUAIIBI, K KOTOPHIM OTHOCSITCS:



2.1. pacniucka paboTHHKa 00 O3HAKOMIIGHMM C JOKYMEHTAaMH OpraHW3alllH,
yCTaHABJIMBAIOIIMMHU TOPSIOK OOpaOOTKU MEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB, a
TaKXKe O €ro MpaBax M 005A3aHHOCTSIX B ATOK 001acTH;

2.2. KapTOYKHU y4eTa MOOLIPEHUHN U B3BICKAHHIA,

2.3.  XapaKTEepPHCTUKU C MPEKHETO MecTa paboThI,

2.4.  ¢ororpaduu;

2.5.  JOMOJHEHUE K JUYHOMY JCITY;

2.6. npyrue IOKYMEHTHI, HAaXOXXICHHE KOTOPBIX B JIMYHOM Jeiie OyAeT MpH3HAHO

1[e1eCO00Pa3HBIM.
B nuunoe neno paboTHHKA BKIIIOYAETCS TAKXKE OMUCH BCEX TOKYMEHTOB, HAXOAILIUXCS B JIEIIE.
I1. ITosryyeHue mepcoHAJBHBIX JAHHBIX PA0OTHHKA

[lomyuenue, xpaHeHue, KOMOWHHUpOBaHHWE, IIepefada WIM JII000€ Jpyroe HCIOJIb30BaHNE
NEPCOHAIBbHBIX JAHHBIX PAOOTHUKA MOXKET OCYHIECTBIATHCA HCKIIOUUTENIBHO B LEIIX 0OecredeHus
COOJIFOJICHUSI 3aKOHOB M HMHBIX HOPMAaTHBHBIX IIPAaBOBBIX AaKTOB, COACHUCTBUS pabOTHMKaM B
TPYAOYCTpoOiicTBe, OOy4eHMHM U TPOJBMXKEHUHM M0 ciyxOe, obecrieueHus JHUYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJI KOJIMYECTBA M KaueCTBA BBIMOIHAEMON paboThl U 00eCeueHHsI COXPAHHOCTH

MMYIIECTBA.

Bce mepconanbHble JAaHHBIE paOOTHUKA TMOJyYalOTCs y HEro caMoro. Ecnu mepcoHanbHbIE JaHHBIE
paboTHUKA BO3MOKHO TMOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK TOJKEH OBITH yBEIOMIICH
00 9TOM 3apaHee, U OT HETO JOJKHO OBITh MOJYYeHO MHChbMEHHOE coriacue. Paboroaarens MOKeH
COOOIIUTEL PAOOTHHUKY O MEJISAX, MPEANOIaraéMbIX HCTOYHHUKAX U CIIOCO0AX MOYYCHHUS MEPCOHATBHBIX
AAHHBIX, a4 TAKXKC O XapaKTCpC MOMICKAINIUX IMOJIYUYCHHUIO INMEPCOHAJTBHBIX JAHHBIX W MOCIICACTBUAX

OTKa3a pa6OTHI/IKa AaTb MMCbMCHHOC COIJIACHUEC HA UX ITOJTYUCHHUC.

He nomyckaercs monydeHue u oOpaboTKa MEPCOHATBHBIX JAaHHBIX PaOOTHUKA O €ro MOJUTUYECKHX,
PENUTHO3HBIX U WHBIX YOCKICHUSX W YACTHOM JKM3HHU, a TaKXKE O €ro WICHCTBE B OOIIECTBEHHBIX
O0BETMHEHUSAX I €r0 MPOQPCOIO3HON NEATEIBHOCTH, 32 UCKIIOUEHHEM CIy4aeB, MPeayCMOTPEHHBIX

3aKOHOJATEILCTBOM PD.

[Ipy NpuHATUM pelIeHH OTHOCHUTENbHO pPabOTHHKA HAa OCHOBAaHMM €ro NMEPCOHAJbHBIX JAHHBIX HE
JOIYCKAeTCs  MCIIOJb30BAHUE  JAaHHBIX, IIOMYYEHHBIX HCKIIOYUTEIBHO B  pe3ylbTare UX

aBTOMaTI/I3I/Ip0BaHHOI>'I O6pa60TKI/I HJIN 3JICKTPOHHOT'O IMOJIYYCHU.

B cnyuasix, HEIOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMM TPYIOBBIX OTHOIIEHUH, B COOTBETCTBUU CO CT.
24 Koncturynuu P® BO3MOXHO moiydeHHE W OO0pabOTKa NAHHBIX O YAaCTHOM >XKU3HU pabOTHHKA

TOJIBKO C €0 IMCbMCHHOI'O COorjiacus.



II1. ®opmupoBaHue 1 BeJeHUE JUIHBIX €1
JInunoe neno paboTHHKA GOpMUPYETCS MOCIE U3IaHus IPUKa3a O ero mpueMe Ha paboTy.

[TepBOHAYQILHO B JMYHOE JEIO0 TPYHIHUPYIOTCS JOKYMEHTBI, COJIEpIKAIlUe MEePCOHATIbHbBIC TaHHBIC
paboTHHKA, B TOPSIKE, OTPAKAIOIIEM IPOIECC MpUeMa Ha paboTy: KajpoBas CIpaBKa; 3asBICHUC
paboTHHKA O IpUeMe Ha paboTy; aHKeTa; aBToOHOrpadus; XapakTepuCTHKA-PEKOMEH IAIMST; PE3YIbTaT
MEIUIIMHCKOTO OOCIIeIOBaHUS HA MPEJAMET FOJHOCTH K OCYIICCTBICHHUIO TPYAOBBIX O0S3aHHOCTEH;
KOMHMsI TMpHKaza O TpHeMe Ha padoTy; pacnucka pabOTHHKAa 00 O3HAKOMIICHHH C JOKYMEHTaMH
opraHu3anuvy, YCTaHaBJIIMBAIOIIUMHU IIOPAIOK O6p2160TKI/I NEPpCOHANIBHBIX JaHHBIX pa6OTHI/IKOB, a
Takke 00 ero mpaBax ¥ 00SI3aHHOCTSX B 3TOM 00JIACTH; pacmucka paboTHHKA 00 03HAKOMIIEHUH €T0 C
JIOKAJIbHBIMM HOPMATHBHBIMH 4dKTaMM OpraHu3alvv; AJOIIOJHCHUC K JIMYHOMY JACITYy; KapTOodKa

HOOH_IpeHI/Iﬁ n B3LICKaHI/II7I; BHYTPCHHSA OIINUCh.

Bce m0KyMEHTBI JIMYHOTO Jielia TIOIIMBAIOTCS B 00JIOKKY 00pasiia, yCTAHOBICHHOTO B OpraHU3allNH;
Ha 00JI0KKE JOJIKHBI ObITh (haMUJIUs, UMsI, OTYECTBO paOOTHHUKA.

JlnuHoMy neny nmpucBamBaeTcsi HOMEp, KOTOPbIN (PUKCUpYyeTCs B XKypHasle ydyera JInuHbIX Jei. Homep

JIMYHOTO Aejia IPOCTAaBJIAACTCA B BEPXHEM JICBOM YTy 00JIOKKH Jcia.

K kaxxnomy muaHoMy neny mpuiaraercs ¢ororpadus padotHuka (6e3 rojgoBHOro yoopa) dgopmara
3X4. Ha oGopotHoli cTopoHe (oTorpadun yKa3bIBAIOTCS (GaMIUIAsS, UMS, OTYECTBO PaOOTHUKA,

3aBCPACMBIC JINYHOM ITOJMMUCHIO KaJApoBOIro pa6OTHI/IKa " [1€4YaThIO.

B KaXXZI0M pas3aciie JUYHOro aAcjiia BECACTCA BHYTPCHHAA ONMCH, KyJa 3aHOCATCA HAUMCHOBAHHA BCEX
MOAIIMWTHEIX HOKYMCHTOB, JaTa MX BKIIFOYCHHA B ACJI0, KOJUYCCTBO JIMCTOB, @ TAKXKC JaTa HU3BATHUA
AOKYMCHTa H3 J€JIa C YKa3aHUCM JiMla, HU3BIABIICTO AOKYMCHT, U IIPUYHUHY HUIBATHUA. B ciIydac
BPEMCHHOI'O U3BATUA JOKYMCHTA BMECTO HETO BKJIAAbIBACTCA JIMCT-3daMCHUTCIIb. HN3bsatue JAOKYMCHTOB
N3 JIMYHOTO J¢cJIa NMPOU3BOAUTCA UCKIIIOUYUTCIIBHO C PAa3pCHICHUA PYKOBOAUTCIIA KaApOBOI'O OTHACJIA.

BHYTpeHHHH OIHUCH MOATIUCBIBACTCA JIMLIOM, €€ COCTABJIAIONINM, C YKA3dHUCM NAThbl COCTABJICHUA.
Bce AOKYMCHTHI, ITOCTYITAOIIHNE B JIMYHOC [1CJI0, PACTIOIAratOTCA B XPOHOJIOTHYCCKOM ITOPAAKE.

He AOIYCKACTCA BKIKOYATh B JIMYHOC [ACJIIO JOKYMCHTBI BTOPOCTCIICHHOTO 3HAUCHUA, UMCHOIIUC
BPCMCHHBLIC (,Z[O 10 J'IeT) CPOKH XpaHCHUS, HAIIPUMCP, CIIPABKU C MCCTA KXUTCIIbLCTBA, O COCTOAHHUU

310pPOBbA, O CEMEMHOM IIOJIOKEHHMH U T.II.
JIuctel AOKYMCHTOB, INOJIIUTBIX B JIMYHOC ACJI0, HYMCPYIOTCA.

AHKeTa SBISETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO Jefla, MPEACTABIAIONIMM co0O0l IepedeHb
BONPOCOB 0 OMOrpaduuecKux JaHHBIX pabOTHHKA, €ro 0Opa30BaHMH, BBHIIOIHIEMON paboTe ¢ Hayana
TPYAOBOW NEATENBHOCTH, CEMEHHOM II0JIOKEHUH, MECTe MPOMHMCKH WU MPOXHUBAHUSA U T.II. AHKeTa

3aroJHAETCA PAOOTHUKOM CaMOCTOSTENILHO TP 0POPMIICHUN TIpUeMa Ha paboTy.



[Ipn 3anmomHEeHUM aHKETHl PaOOTHUK JIOJDKEH 3amloJIHATH Bce ee rpadbl, HA BCE BOIPOCHI /1aBaTh
MOJIHBIE OTBETHI, HE JOIYCKaTh MCIPABICHUN WIM 3a4€pKUBAHUS, MIPOUYEPKOB, TOMAPOK, B CTPOTOM
COOTBETCTBHUH C 3aMKUCIMU, KOTOPBIE COJIEPKATCS B €T0 JIMUHBIX IOKyMeHTax. OTpullaTeIbHbIe OTBETHI

B rpadax aHKETHI 3aMUCHIBAIOTCS 0€3 MOBTOpEHUs Bompoca (Hanpumep, "aetu" - "He numer").

[Tpu 3anonuennn rpadst "OO6pa3oBanue” clieqyeT NPUMEHSTH cieayromnme GopMyaupoBku: "Beiciiee",
"HeronHoe BhIciee", "cpeaHee cnenuanbHoe", "HEnmoiHOe cpenHee'’, B 3aBUCUMOCTH OT TOTO, Kakou

JOKYMEHT UMeeTcs y pabOTHHUKA.

B rpade "bnmxaiimme poACTBEHHUKH'" MEPEUUCIAIOTCS BCE WIEHBI CEMbU Pa0OTHHKA C YKa3aHUEM
CTEIeHH pojCcTBa (OTeIl, MaTh, MYX, JK€Ha, ChIH, J0Yb, POJIHBIC OpaT U cecTpa), JAajee MepeUrCIsIOTCs
ONMM3KKEe POJCTBEHHUKH, MPOKUBAIOIINE COBMECTHO C PAaOOTHHKOM. YKa3bIBalOTCS (haMmius, uUMs,

OTYCCTBO M JaTa pOXACHUA KaXXI0I'0 4JICHA CEMbHU.

B rpade "Brimonnsiemast pabota ¢ Hagana TpyJI0BOH IeSTEIFHOCTH" OTPaXKAIOTCS CBEJCHHS O paboTe B
CTPOTOM COOTBETCTBHUH C 3alUCSIMU B TPYJAOBOH KHYKKE. B TpyHZOBYIO J€ATEIHbHOCTD HE BKIIOYACTCS
BpeMsi y4eObl B 00mIC00pa30BaTENbHBIX HIKONAX, NPOPECCHOHATFHO-TEXHUYECKUX M JIPYTUX
NPUPAaBHEHHBIX K HUM YYeOHBIX 3aBelCHHUSAX. Bce 3amucu MpoOM3BOASATCS B XPOHOJIOTHYECKOM

IOopAIaKeE.
HpI/I 3aIIOJTHCHUH aHKEThI UCIIOJIB3YIOTCA CIICAYIOIINC NOKYMCHTBI:

MacrhopT;
TPYJ0OBast KHIKKA,
BOCHHBIN OMIIET;

JIOKYMEHTHI 00 00pa3oBaHUU;

ok~ wbn e

JOKYMCHTEI O IIPUCBOCHUHA yquOi/JI CTCIICHU, YUCHOI'O 3BaHUs.

Amnkera IMOAMNMUCHIBACTCA JIMIIOM, NPUHUMACMBIM Ha pa60Ty, U COTPYAHHUKOM OTHECJIa KaApOB IIOCIIC

CBCpPKHU CBeHeHHﬁ, 3aHCCCHHBIX B AHKETY, C COOTBCTCTBYIOIIIUMH JOKYMCHTAMHU U 3aBCPACTCS IICUATHIO.

ABTOﬁHOFpaq)I/Iﬂ - HOKYMCHT, conepxcanmﬁ OIIMCAaHHUEC B XpOHOHOPHqCCKOﬁ IIOCICI0BATCIBHOCTHU
OCHOBHBIX 3TAaIllOB KU3HU U ACATCIBHOCTU ITPUHUMACMOT'O pa60THm<a. ABTOOHOT pa(bm[ COCTaBJIACTCA

B [IPOM3BOJILHON (hopme, 63 MOMapOoK U UCIPABIICHUH.
OCHOBHBIE MOMEHTBHI, KOTOPBIE TOJKHBI OBITH OCBEIIEHBI B aBTOOMOTpaduu:

1. damunus, ums, 0TIECTBO;

2. YHUCIO, MECSII U TOJ] POXKJICHUS;

3. monydeHHoe oOpazoBaHue (rAe, KOriga, B KakKUX YYEOHBIX 3aBEACHHUSX, I10 KaKOM
CHEIUATBLHOCTH);

4. Bpems Hayalia TPYJAOBOH JESTEIHLHOCTH;

5. TpUYMHBI IEpexoja Ha IPYroe MeCTO paboTHI;

6. oTHOIIEHME K BOMHCKOM 00SI3aHHOCTH, BOMHCKOE 3BaHHE;



7. Hamu4ue MpaBUTENIbCTBEHHBIX HArpas, MOOLIPEHUN;
8. cBeleHHUs O CEMEWHOM IMOJIOKEHUH U OJM3KUX POACTBEHHHUKAX;

9. nara cocrtaBieHHs aBTOOHOTpadUU U JIMYHAS TTOJIICH COCTABIIEMOTO.

ABroOuorpadusi, cocTaBieHHas IpPH IpHEeMe Ha paboTy, HE MOAJESKHUT KoppeKkTupoBke. Ilpum
HEOO0XOMMOCTH BHECEHUS] M3MEHEHUH WM JTOMOJHEHHH, OHM (PUKCHUPYIOTCA Ha OTACIBHOM JUCTE,
MOJINMCHIBAIOTCS paOOTHUKOM C yKa3aHMEM JaThl M MPUOOIIAIOTCS K MEepBUYHON aBToOMOrpaduu. B
ciryyae OOJIbIINX W3MEHEHHH OMorpaduuecKux NaHHBIX paOOTHHKA OT HETO MOXKET OBITh 3aTpeboBaHa
OOHOBJICHHass aBTOOMOrpadus, NMEpBOHAYAIBHYIO HPU 3TOM IOMEIIAIOT B pas3zien JUYHOro Jesa
" JlonoTHUTENbHBIE MaTEpHUaIbI".

ABTO6I/IOFpa(1)I/I$[ HEC 3aBCPACTCA MOANHCAMHU JOJIPKHOCTHBIX JIUI WA IICUATSAMMU.

Konnu 1oxkyMeHTOB 00 00pa30BaHUM 3aBEPSIOTCS JTUUYHBIMH MOAMUCSIMU COTPYIHUKAMU JTUPEKTOPa

110 ICPCOHATY WJIH JIMLAa €T0 3aMCIIAOIICTO ITOCIIC CBEPKHU UX C MOJJIIMHHUKAMU JOKYMCHTOB.

JlonoiHeHMe K JIMYHOMY JeJIy - JOKYMEHT, B KOTOPOM (UKCUPYIOTCS CBEICHHS O INEPEMEIICHUU
paboTHHKa 1o paboTe (1aTa BCTYIUICHHUS B JOJDKHOCTHh M JaTa yXoJa C Hee), C yKazaHHEeM MPUYHHBI

nepemeneHus ("Ha3zHadueH ¢ NOHM)KEHUEM B aTTECTALlMOHHOM Topsiake").

I[OHOJIHCHI/IC K JIMYHOMY JO€IYy COCTaBJIACTCA pa60THI/IKOM KaapoBOIro oracjia U HE HYXIACTCA B

3aBCPCHUU MOAINMUCHIO 00 MMeYaThIo.

Kanposas cnpaBka cocrasinsieTcss paOOTHUKOM OT/ela KaJIpoB Ha OJaHKe MPHUHSTOrO B OpraHu3aluu
oOpasiia, COIEpKUT B ceOe CBENICHUS O MEPCOHAIBHBIX JAHHBIX pa0OTHUKA B IMOJTHOM COOTBETCTBUU C
JTAHHBIMU aHKETHl W aBToOMorpadum pabotHHKa. B ciydae oOHOBIEHHMs cTapas KaJapoBasi CIpaBKa
W3BIMAETCs U3 pasjena JUYHOro Jiena "AHKeTHO-Onorpaduueckue U XapakTepu3yrolue MaTepuanbl'”,
npuobmiaercs k "JlomonaHuWTEensHBIM MaTepuanaM" W 3aMeHseTcs HoBoH. KanpoBas cmpaBka

MOATINCBIBACTCA PYKOBOAUTEIICM KaIpOBOI'0 OTACIIA.

B panpHeiilieM JUYHOE ASIO IIOHOIHSISTCS JAOKYMCHTAMH, BO3HUKAKOIIMMU B IMPOLCCCC pr,[[OBOﬁ

ACATCIIbHOCTHU pa6OTHI/IKa, K KOTOpOfI OTHOCATCA:

1. ATTCCTAlIMOHHBIC JIUCTHI;

2. Komuu JAOKYMCHTOB 00 YTBCPIKACHUU B NOJIDKHOCTH,

3. APYruc XapakKTCpU3YIOIIHUEC U JOIOJHAOMMUC MaTCpuajibl, NCPCUYHUCICHHBIC B pa3Jciic L
Hacrosero [lonoxenus.

JInyHoe neno BeNeTcs Ha NPOTSHKEHUH BCEH TPYNOBOW JesATenbHOCTH paboTHuKA. M3meHeHwus,
BHOCHMBIE B JIMYHOE JIEJNO, JOJDKHBI OBITh MOATBEPKIEHBI COOTBETCTBYIOUIMMH JOKYMEHTaMHU

(HanmpuMep, KOTHsI CBUACTEILCTBA O Opake).

PabGoTHHK oOTHena KaapoB, OTBETCTBEHHBIH 3a JOKYMEHTALMOHHOE OOECIeYeHHEe KaJpOBOi

JeSTEeIbHOCTH, IPUHUMAET OT MPUHUMAEMOTr0 Ha paboTy pabOTHUKA JOKYMEHTBI, IPOBEPSIET MOJTHOTY
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HUX 3allOJIHCHHSA W IPABUJIBHOCTH YKAa3bIBACMBIX CBCILGHI/II\/'I B COOTBETCTBHH C MNPEABABICHHBIMH

AOKYMCHTAaMHU.

IV. IlpaBa u 0013aHHOCTH PA0OTHUKA B 00JIACTH 3aIIIUTHI €r0 MEPCOHATBHBIX TaHHBIX

PaGoTHuK O6ﬂ3yeTCH MpeaoCTaBIATE ICPCOHAJIIBHBIC JaHHBIC, COOTBECTCTBYIOIIHE HeﬁCTBHTCHBHOCTH.

PaGoTHuK nmeeT paBo Ha:

MOJIHYEO HH(OPMAITUIO O CBOMX MEPCOHATBHBIX JaHHBIX H 00pa0bO0TKE ITHX JaHHBIX;
CBOOOMHBIN OecIUIaTHBIA JOCTYN K CBOMM II€PCOHATIBHBIM JaHHBIM, BKJIIOYas IPaBO Ha
MOJIyueHUEe KOMWi JI000H 3amucu, cojepiKalieldl NepcoHalbHbIE IaHHbIE pabOTHUKaA, 3a
HCKITIOYEHUEM CITy4aeB, MPEIyCMOTPEHHBIX 3aKOHOIaTeNbCTBOM PD;

oTpesieNIeHUE CBOUX MPEACTaBUTENEH /IS 3aIUTHI CBOUX MEPCOHATBHBIX IaHHBIX;

JOCTYl K OTHOCSIIMMCS K HEMY MEIUIUHCKAM JaHHBIM C TOMOUIBI0 MEIUIIUHCKOTO
CHEI[MaJIUCTa TI0 CBOEMY BEIOODY;

TpeboBaHue 00 WCKIIOYCHUHW WM WCIPABJICHUU HEBEPHBIX WM HEMOJHBIX MEePCOHATBHBIX
JTaHHBIX, a TaKKe JaHHBIX, OOpabOTaHHBIX C HapymeHueM TpeboBanuii. [Ipm oTkaze
paboToaTelss NCKITFOYHUTh WM UCTIPABUTH ITEPCOHATBHBIC TaHHBIC pAOOTHUKA OH UMEET TPaBO
3asiBUTh B NHCbMEHHOW (hopMe paboTomaTeNto O CBOEM HECOIVIACHU C COOTBETCTBYIOLIUM
000CHOBaHHEM Takoro Hecornacus. [lepcoHanbHble JaHHBIE OIEHOYHOTO XapaKTepa pabOTHUK
MMEET MPaBO JIOTIOTHUTH 3asBJICHUEM, BBIPAKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHUS;
TpeboBaHue 00 M3BEUICHUH paboToIaTeNeM BCEX JIMI, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEPHBIE WUJIM HETIOJIHBIE NTePCOHANIbHBIC TAHHBIE PaOOTHHKA, 000 BCEX MPOM3BEICHHBIX B HUX
WCKJIFOYCHUSIX, UCTIPABIICHUSAX WIH JTOTIOTHEHUSX

o0>kajioBaHuE B CyJ JIOOBIX HEMPABOMEPHBIX NEUCTBUIN WM Oe31eiCTBUS paboToaaTeNs mpu

O6pa6OTKC H 3alIUTC €T0 IIEPCOHATIBHBIX NAHHbIX.

V. Yuer, XxpaHeHue U nepeaadya NepCoOHAIbHBIX JaAHHBIX PA00THUKA

JInunbie JcjIa, B KOTOPBIX XPAHATCA NECPCOHAJIBHBIC JAaHHBIC pa6OTHI/IKOB, ABJIAIOTCA JOKYMCHTaAMU

"J11s1 BHYTPEHHETO MOJIB30BAHUSA "

JlnuHoe neno perucTpupyercs, 0 4em BHOCUTCA 3anuch B "KypHan yuera nuunbix aen". XKypaan

COJICPKUT ClIeTyronue rpadsor:

A w e

MIOPSIAKOBBIM HOMEP JIMYHOTO €A,
(dbamMuius, UMs, OTYECTBO COTPYTHUKA;
JlaTa MMOCTAHOBKH [I€JIa Ha YYET;

JaTa CHATHS JeNa ¢ ydera.

B Oyxrantepumn xpaHsarcs JTUYHbIE Jea paOOTHUKOB, paboTarolux B Hacrosiee BpeMs. /st aToro

UCIOJIb3YIOTCSL  CIEHUaNbHO 000pyAOBaHHbIE IIKapbl WM Ceilppl, KOTOpbIE 3amUpalTcsi U



oreyaTbiBaloTCA. JIMUHBIE Jlea pacnoiaraloTcs B MOPSAKE COMIACHO UX HOMepaM JIN0o B aihaBUTHOM

MOPsIAKE.

[Tocne yBonbHEHUSI paOOTHUKA B JIMYHOE JIEJI0 BHOCSITCSI COOTBETCTBYIOIINE IOKYMEHTHI (3asiBJICHHUE O
pacTOp>KEHUU TPYJOBOrO JOrOBOpA, KOMMsI IIpHUKa3a O PACTOPKEHUU TPYAOBOIO JOroBOpa),

COCTaBJIICTCA OKOHYATCIBbHAA OIIMCh, CAMO JIMYHOC JICII0 Oq)OpMJISICTCSI " nepeaacTCs A1 XpaHCHUA.

JInuHbie Jciia pa6OTHI/IKOB, YBOJICHHBIX H3 OpraHu3allid, XpPaHATCId a apXWB€ OpraHu3alvud B

asi(haBUTHOM TIOPSIIIKE.
He nonyckaercs:

1. coobmarhk mepcoHandbHBIC JaHHBIE PAaOOTHUKA TPEThEW CTOPOHE 0€3 MHCHhbMEHHOTO COTJIACHS
paboTHUKA, 32 HMCKIIIOUEHUEM CIy4aeB, KOTJa 3TO HEOOXOAUMO B IENIAX MNPEAyNpeskIcHUS
yrpo3bl JKU3HM M 370pPOBbI0 pabOTHHKA, a Takke B CIy4asX, YCTaHOBICHHBIX
3aKOHOAATEILCTBOM PD;

2. COO6HIaTI) INEPCOHAJTIBHBIC NTAHHBIC pa6OTHI/IKa B KOMMCPYCCKUX LCIIAX 663 €ro IMUMCBbMCHHOT'O
corJjacusi;

3. 3ampamuBaTh WHMOPMALUIO O COCTOSHHH 370POBbSI PAaOOTHHMKA, 3a HWCKIIOYCHHEM TeX

CBCHGHHﬁ, KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOXHOCTH BbIIIOJIHCHUA pa6OTHI/IKOM

TPYAOBOH (DYHKIIMH.

HOCTYH K INEPCOHAJIBHBIM NAHHBIM pa6OTHI/IKOB pa3pemacTCsa TOJIbKO CIICHUAJIBHO YITOJIHOMOYCHHBIM
JiMaM, Ipu 3TOM YKa3aHHBIC JIMIA JOJKHBI UMETH MIPABO MOJYYaTb TOJIBKO TC INEPCOHAIIBHBIC TaHHBIC

pa6OTHI/IKa, KOTOPBIC HeO6XOI[I/IMLI IJI1 BBIITOJIHECHUS KOHKPCTHBIX (I)YHKI_II/Iﬁ

[Tpu nepenayue nepcoHaIbHBIX JAHHBIX pAaOOTHUKA TPETHHUM JIMIIaM HEOOXOIMMO MPEayNPEXIATh UX O
TOM, YTO 3TH JAaHHBIE MOTYT OBITh UCHOJB30BaHBI JIUIIL B LIETSAX, AN KOTOPHIX OHU COOOIICHBI, U
TpeOoBaTh OT STUX IUI MOATBEPXKIEHHUS TOTO, YTO 3TO MpaBMIIO coOmoneHo. Jluma, momydaromue
MepCOHANbHbBIE JaHHBIE paboTHHKa, 00s13aHbBI coOmroaaTh peXUM CEKPETHOCTH
(koH(pUIEeHIIUATEHOCTH). VcKiTtoueHne cocTaBisieT 0OMEH MEePCOHAIBHBIMUA JAaHHBIMH PAOOTHUKOB B

MOPSAJIKE, YCTAHOBIEHHOM 3aKOHOIaTeNbCTBOM PD.

Hepenaqa MNEPCOHANIBHBIX JaHHBIX pa6OTHI/IKa B mpeaciax OHHOﬁ opranu3aiini OCYHICCTBIISACTCSA B

COOTBETCTBHHU C JIOKaJIbHBIMU HOPMATHBHBIMH aKTaMU )IaHHOﬁ opraHu3anuu.

Ilepenaua mepcoOHaNbHBIX JNAHHBIX PAOOTHHKA €ro MPEACTABUTENSM OCYILECTBISETCS B IOPSIKE,
YCTaHOBJIEHHOM B opranuzanuu. O0bem nepenaBaeMoil mHGOpMaIMu OTPaHUYMBAETCS TOJIBKO TEMHU
MEPCOHANBHBIMU JTaHHBIMU pPAa0OTHHKA, KOTOpblE HEOOXOAMMBI JJii BBINOJIHEHUS YKa3aHHBIMU

MPEICTaBUTENSIMH UX (PYHKIIHH.



[Ipunoxenue

Pacnucka

A, (®.1.0. paborHHKA)
(cTpyKTypHOE TO/Apa3/eieHne, JOHKHOCTh), 03HakKoMiIeH ¢ "[loioKeHreM O MepCOHATBHBIX JTaHHBIX

paboTHHKa", IpaBa M 0OSI3aHHOCTH B OOJIACTH 3aILUTHI IEPCOHATBHBIX JAHHBIX MHE Pa3bICHEHBI.

" " 20 1. IMoamuce




